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PLANNING AND LICENSING COMMITTEE TERMS OF REFERENCE 

This committee provides consultation responses to the local planning authority, 
Cornwall Council, on planning and licensing applications which are either in the city 
or have a significant impact on the city. 

1. Membership 
1.1. The committee shall have twelve members including the Mayor, Deputy 

Mayor, and ten members elected in accordance with standing orders. 
1.2. Membership of the Committee is established at the annual meeting of the 

Council. 
1.3. The Committee shall elect a Chair and Vice Chair for each civic year. 
1.4. Co-opted members may join the committee during the year if authorised by 

the Council. 
1.5. Four members of the committee shall constitute a quorum for meetings. 
1.6. Attending Officers: Committee Clerk 

 
2. Meetings 

2.1. The frequency should be at least once every three weeks. 
2.2. If required a site visit can be conducted with at least two members of the 

committee present. 
 

3. Powers 
The committee will have full delegated powers in respect of: 

 
3.1. Planning 

3.1.1 Consider and respond to all planning applications notified to the 
Council by Cornwall Council in accordance with the Council’s Policies 
and National & Local Planning Development Framework Guidance. 

3.1.2 Authorise the Chairperson (or appointed deputy) to attend and 
represent the Council at relevant meetings of the Planning Authority, 
Inquiries and Appeals. 

3.1.3 Allow the attendance and participation of public at meetings subject to 
the Council’s Public Speaking Protocols. 

3.1.4 Make recommendations in regard to street naming proposals within the 
parish. 

3.1.5 Consider all matters relating to public paths, highways and traffic 
management including carparking. 
 



3.1.6 Determination of responses in respect of all applications relating to the 
preservation, felling or other works with respect to trees and Tree 
Preservation Orders within the parish. 

3.1.7 Unless considered by Full Council, respond to strategic and policy 
consultation by Cornwall Council or any other national, regional and 
local body in regard to planning and land use matters. 

3.1.8 Review and develop the neighbourhood plan or neighbourhood priority 
statement as and when appropriate. 

3.1.9 On resolution consider the possibility of a five-day protocol1 and the 
preferred response. If no preferred response can be agreed or it was not 
considered the Town Clerk shall reply in consultation, via email, with the 
Chairman, Vice-chairman and all members of this committee. 
 

3.2. Licensing 

3.2.1 Consider all licensing matters and applications in Truro and make 
representations, when necessary, to the Licensing Authority. 

3.2.2 To work with the Police Licensing Officer in determining local responses 
on licensing applications and matters, to ensure nuisance and anti-social 
behaviour are not created or exacerbated by licensing applications. 

3.2.3 Be cognisant of local directions including the Cumulative Impact Zone 
3.2.4 Allow licensing applicants, supporters and objectors to attend and/or 

make representations to the Committee. 
3.2.5 Authorise the Chair (or appointed deputy) to represent the Council at 

Licensing Hearings and Appeals. 
 

3.3. To approve any legislative updates to existing policies. 
 

3.4. Delegation to the Town Clerk 
3.3.1 As set out in; 

Standing Orders 17. Delegation of Powers 

a. Approval of Planning and Licensing Applications  

The consideration of all applications submitted to the Council in 
accordance with Planning consultation procedure under Section 20 of 
Schedule 16 of the Local Government Act 1972, or any subsequent 
enactment, or under the Licensing act 1964 and which require the 
submission of observations for or against the desirability of the 
development or license to which such applications relate within a period 
of time specified by such legislation which may for the time being be in 
force, by the Council, shall stand referred without motion or debate to 
the Planning Committee, and it shall be the duty of that Committee to 
consider them accordingly and to meet so often as will ensure exercising 
the said power within the period prescribed by law. 

b. Matters of Urgency 

When decisions of an urgent nature have to be made between 
meetings of Committees, the Town Clerk shall be given delegated 
powers to act in consultation with the appropriate Chairman or Vice-
Chairman and Mayor or Deputy Mayor, the decision to be reported 
back to the next Committee meeting. 



1. Should the planning officer disagree with the comments made by the committee they will 
issue a 5-day protocol asking the council to respond within five working days choosing one of 
three options, accept the planning officers decisions, agree to disagree or ask that it be taken 
to planning committee. 


