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HONOURS AND FREEDOMS 

1 Honorary Freeman 
Honorary Freemen conferment is a way of locally recognising persons of 
distinction, and persons who have, in the opinion of the authority, rendered 
eminent services to that place or area. They are not permitted to any special 
rights; they are however invited to prominent civic events and participate in 
processions. 

 
The Local Government Act 1972 contains in section 249(5) the rights of Local 
Council's to appoint Honorary Freemen and freedom of entry under certain 
circumstances. This right is conferred by section 249(5) and as amended by 
section 180 of the Local Government Planning Act 1980. 
 
In advice to Borough or City Councils, the Act states: 
May admit "persons of distinction and persons who have in the opinion of the 
Council, rendered eminent services to the City, Borough or Royal Borough." 
 
The Civic Ceremonial handbook continues to give further guidance and 
states: "however, the conferring of the title of Honorary Freemen is the highest 
honour that a Council of a City or Borough can bestow, and in the view of 
many, should not be given too often. The resolution should recite the grounds 
on which the Council have come to their decision, and details of the public 
services rendered by the recipient should be included.”  

 
It is clear from the guidance referred to above that nominations for the role of 
Honorary Freemen need to be "from persons of distinction and persons who 
have rendered eminent services to the City." 
 
The majority of previously appointed Honorary Freemen, certainly in recent 
times, have been serving or former members of the City Council. The majority 
also appear to have either held senior offices within the Council or been 
Chairmen of the standing committees. The vast majority held the position of 
Mayor. There is, however, no restriction within legislation. 
 
Honorary Freemen have typically been individuals who have made a 
significant and sustained contribution to the civic life of Truro, most commonly 
serving or former members of the City Council who have held senior offices, 
chaired standing committees, or served as Mayor. Many have also served in 
other public authorities such as Cornwall Council, and in some cases on 
executive committees, as well as other public bodies including the police, 
NHS trusts, OFWAT, or environmental boards covering Truro and the 
surrounding area. 
 
Others have been recognised for eminent service to the business 
community—such as through the Chamber of Commerce—or for exceptional 
non public service contributions that have had a substantial and positive 
impact on the lives and wellbeing of Truro residents. 
 
Individuals within the voluntary and charitable sectors, including members of 
the clergy or church organisations whose work has had a long-lasting effect 
on the city, have also been acknowledged. 
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Together, these examples illustrate the breadth of distinguished service that 
has historically characterised those selected for the honour. 

 
To confer this award upon a persons deemed deserving by the Council “A 
resolution must be passed— 
 
(a)at a meeting of the relevant authority which is specially convened for the 
purpose and where notice of the object of the meeting has been given; and 
 
(b)by not less than two-thirds of the members of the relevant authority (or, in 
the case of charter trustees, of the trustees) who vote on it.” Local 
Government Act 1972 s249 (8). 
 
For each Honorary Freeman presentation made, there is a cost. The Councils 
historic stance has been to give a framed certificate and badge, with a 
simple reception prior to a Council meeting. The below articles are within the 
Councils powers to bestow to those being awarded. 
 
A scroll with illuminated calligraphy recording the Council’s resolution to 
confer is usually given. The specialism of this craft means that artists are sparse 
and costly so a digitally produced certificate in similar style is given. 
 
Truro City Council have not issued caskets to Honorary Freeman, but they may 
do so. They are an ornate box made from silver, or wood used to house the 
scroll or certificate. The Council have more recently presented the certificate 
in a frame instead. 
 
Honorary Freeman Badge, the medal that is worn to signify that the wearer is 
an Honorary Freeman of the City of Truro. Produced by St Justin Ltd a local 
company from a mould incorporating the arms of Truro and cast in Cornish 
pewter. However, gilded and enamelled medals could be purchased. 

 
For each Council cycle expressions of interest for nominations are taken for 
Honorary Freeman where they will be considered by full Council at an 
extraordinary meeting with any conferment made at the next available 
Mayor Making ceremony; the Town Clerk’s office would be able to vary the 
year of consideration in special circumstances, for example the 150th 
anniversary of Truro’s city status. This four yearly consideration to act as a 
reminder of Council’s ability to make awards and would not be regarded as 
a quota. 
 
In each Council administration a maximum of two Honorary Freemen and 
one Freedom of the City may be granted. [Agreed by Council on 23.02.2026 
Minute NO. 25/1434.] 
 
The conferment of Honorary Freeman cannot be made posthumously. 
 

2 Honoured Citizen 
Between 1972 and 1980 the Council was presumed to be prevented by the 
Local Government Act 1972 from awarding the position of Honorary Freeman. 
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The Town Clerk at the time placed a motion before the council that they 
should create the position of Honoured Citizen. There were five appointments 
between 1978 and 1979. This was not the case as Truro was one of ten 
authorities in England and Wales that retained the powers by way of having 
been a district with city status turned parish. 
 
The current express powers to admit Honorary Freemen and Honorary 
Freewomen, means it is no longer possible for local councils to confer other 
titles such as Honorary Citizens. 
 

3 Freedom of the City  
Freedom of the City allows an organisation (for example a military regiment, ) 
to march through the parish with bayonets fixed, drums beating and Colours 
flying. Churches and Universities can also be granted this status. 
 
A city is unable to prevent units of the forces from exercising in the city 
regardless of if granted freedom or not. Granting freedom carries a significant 
prestige for the unit and contributes to the community connection to a 
specific group of the Armed forces. Freedom may be granted by a resolution 
of Council. 
 
Truro currently has one regiment with Freedom of the City, The Rifles. It has 
gone through a few name changes as regiments were merged, It was initially 
The Duke of Cornwall Light Infantry, then The Somerset Light Infantry, then The 
Light Infantry.  
 
Only One Freedom of The City may be granted during each Council 
administration. 

 

4  Affiliated Services  
An affiliated service is a formal link between the City Council and a military 
unit. It is a similar link to Freedom of the City, but Freedom is a higher level of 
honour for military units.  
 
Truro is currently affiliated with No. 236 O.C.U RAF St Mawgan – 13 March 1988 
and HMS Tamar – 09 October 2020. 
 

5 Honorary Recorder 
The role of Honorary Recorder is a position that is linked with the Resident 
Judge at Truro and lasts the duration of tenure. The role strengthens the link 
between the city and the court, which had existed throughout history. 
 
To confer this title to the resident Judge the Council must pass a resolution to 
that effect. 
 
All honours and freedoms are recorded on the role of honour boards hung in 

 the foyer of the Municipal Buildings. 
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MAYOR’S HANDBOOK 

1 Mayor’s Handbook Introduction 
This handbook provides practical advice for the Mayor and Deputy Mayor of 
Truro. It outlines duties, expectations, protocols, and support available 
throughout the civic year. Whilst it cannot cover every scenario, where 
additional advice or clarification is needed Council officers are able to assist.  

 
2 Background 

The role of Mayor is one of the oldest offices in the UK. In Truro, the Mayor has 
the same legal responsibilities as a Chairman of the Council and is expected 
to act impartially, remaining above party politics. 
 
Key aspects of the role: 
• Community leadership 
• Civic representation 
• Diplomatic engagement 
• Promoting the city and supporting local organisations 

 
3 On Becoming Mayor 

Serving as Mayor is significantly different from being a Councillor. 
The role involves frequent public appearances, long and varied hours, and 
acting as a visible symbol of the city. 
 
The Mayor is expected to represent Truro positively and impartially, uphold 
dignity of the office, show genuine interest in people and organisations and 
avoid personal and political promotion.  
 
Election into the role of Mayor usually happens at the Full Council Annual 
Meeting in May, it happens in June in an election year. A Deputy Mayor is 
also elected at this meeting. At the meeting the new Mayor declares their 
acceptance of office and sign the Declaration of Acceptance of Office. The 
new Deputy Mayor also makes their declaration. 
 
The correct form of address for Mayor is “The Right Worshipful The Mayor of 
Truro” and then their name. When addressing the Mayor in person it is Mr. 
Mayor or Madam Mayor. 
 
The term of Mayor is one year from election at the Annual Meeting of the 
Council. In an election year, if the outgoing Mayor does not get re-elected to 
the City Council, they will remain Mayor until a new Mayor is appointed at the 
Annual Meeting. 
 
Prospective Mayors should plan themes, priorities, and goals for their term, 
drawing on the experience of former Mayors, where helpful. 

 
4 Duties of the Mayor 

Core duties of the Mayor are: 
• Chairing Full Council meetings.  
• Act as the figurehead at Truro City Council organised events; 
• Attend civic and community events within Truro  
• Represent Truro at external events when appropriate  
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• Host visitors and dignitaries on behalf of the Council at civic functions 
• Conduct official openings, presentations, and public engagements 
• Provide a monthly report on their activities to Full City Council 

 
Standing Orders set out the duties when presiding at Council meetings or in 
conducting the Council’s business. 
 
The Mayor should be consulted on the content of committee and sub-
committee agendas, although, as the legal signatory, the Clerk has the final 
say on its content. 
 
The Mayor may convene extraordinary meetings and has discretion over the 
order of business during meetings. 

 
5 Duties of the Deputy Mayor  

The Deputy Mayor  
• Attends all major civic events  
• Represent the Mayor when they are unavailable 
• Chairs Full Council meetings when the Mayor is absent 

 
6 Invitations to Events  

During the Civic year, the Mayor supports a wide variety of events throughout 
the city. 
 
All invitations must be sent to the Mayor (as First Citizen) in the first instance. 
If the Mayor cannot attend the invitation may be passed to the Deputy 
Mayor. The Deputy Mayor should only attend a function if they have received 
an invitation, or when deputising for the Mayor. 
 
The Mayoress/Consort/Escort cannot represent the City in their own right. 
The Mayor and Deputy Mayor will be required to provide their own transport. 
Chains of Office must only be worn at approved events. 

 
7 Mayor’s Charities 

The Mayor may select one or more charities to support during their term of 
office. The chosen charity or charities may be local however; there is no 
requirement for them to be so. 
 
The Mayor should formally announce their selected charity or charities at the 
Annual Meeting of the Council, or at the reconvened meeting of the Council. 
Following this public announcement, the adopted charity or charities should 
be formally notified of their selection. 
 
Councillors and the Mayor’s Secretary are reasonably requested to support 
the Mayor in fundraising activities 
 
All funds raised on behalf of the Mayor’s charity or charities must be donated 
to the identified organisation(s), after the deduction of any legitimate 
expenses. 
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8 Precedence 
The Mayor may appoint a consort of their choosing. The consort may be a 
spouse or partner, a fellow Councillor, a family member or a friend. When 
accompanying the Mayor on civic engagements, the consort should be 
afforded appropriate respect and dignity in recognition of the importance of 
the role. However, it is entirely acceptable for the Mayor not to appoint a 
consort. 
 
When representing Truro City Council, the Mayor will ordinarily wear the 
official Chain of Office at all official functions within Truro. If the Mayor attends 
functions outside the parish of Truro, the Chain of Office may be worn only 
with the permission of the relevant host Council or its Mayor or Chair. Where 
necessary, the Mayor’s Secretary will facilitate seeking and obtaining such 
approval in advance. 
 
Special protocol arrangements apply when visits are made to the city by the 
Lord-Lieutenant of the County or by members of the Royal Family. 
 
Standard Order of Procession 
Town Crier and Consort 
Mace Bearers 
The Mayor and Consort 
Deputy Mayor and Consort 
Town Clerk 
Mayor’s Chaplain and Mayor’s Cadet 
 
This may vary depending on dignitaries who may be in attendance (e.g. Lord 
Lieutenant, High Sheriff). 
 

9 Royal Visit Protocol 
If Truro hosts a Royal visit, arrangements are led by the Lord Lieutenant’s 
office, working closely with the Town Clerk and Mayor. 
 
The Lord Lieutenant will present to the Royal visitor in the following order 
(although consorts may not always be invited)- 
1. Lord Lieutenant’s spouse or partner;  
2. High Sheriff and spouse or partner; 
3. Chairman of the unitary Council and spouse or partner; 
4. Chief Executive of the unitary Council and spouse or partner ; 
5. Mayor and Mayor’s consort; 
6. Town Clerk and spouse or partner; 
7. Member of Parliament and spouse or partner; and  
8. Chief Constable and spouse or partner  
 
Where the visit is at the invitation of Truro City Council, the Mayor as host takes 
precedence over the Chairman of the Unitary Council, as no-one supersedes 
the host. The Mace should always be reversed in the presence of royalty.  
On presentation to The King or Queen, the correct formal address is ‘Your 
Majesty’ and subsequently ‘Sir’ or ‘Ma’am’. For other members of the Royal 
Family the title used in the first instance is ‘Your Royal Highness’ and 
subsequently ‘Sir’ or ‘Ma’am’.  
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10 Support for the Mayor 

Day-to-day administrative support for the Mayor and Deputy Mayor is 
provided by the Mayor’s Secretary. 
 
The Mayor’s Secretary is responsible for managing invitations, administrative 
support and the co-ordination of civic engagements. Where invitations are 
received directly by the Mayor, these should be forwarded to the Mayor’s 
Secretary as soon as practicable for information and appropriate action. 
 

11 Relationship with the Town Clerk 
The Town Clerk is an ancient role; it is sometimes referred to as the ‘second 
citizen’ reflecting the advisory and ceremonial functions taken alongside the 
Mayor (the First Citizen). 
 
The Town Clerk may accompany the Mayor to civic occasions and other 
events.  

 
12 Mayor’s Allowance 

There is a Mayor’s Allowance currently set at £9,888 for the year.  
The Mayor may share this with the Deputy Mayor. Unspent or proportionate 
amounts must be returned if the Mayor leaves office early. All expenditure 
must relate to civic duties. At the end of the year any monies not spent and 
receipted should also be returned. 
 
Legislation does not stipulate the type or category of expenditure for which 
the Mayor may use the Civic Allowance. However, it is commonly described 
as recompense for the expenses of maintaining the dignity of Office. 
General Expenditure items – associated with the role: 
• Clothing for Mayor and consort 
• Travel and car parking 
• Tickets to events for the Mayor and consort 
• Donations to charities 
• Personal hospitality (including lunches and dinners) 
• One-off events held by the Mayor 

 
13 Civic Insignia and Regalia 

Truro City Council has chains for the Mayor, Deputy Mayor, 
Mayoress/Consort/Escort and Deputy Mayoress/Consort/Escort. 
 
The Mayor’s Chain and Badge signify the Civic Office and must be worn at 
official events unless advised otherwise. If the Mayoress/Consort/Escort is 
attending an event with the Mayor then they can wear the Consort Chain. If 
the Deputy Mayoress/Consort/Escort is attending an event with the Deputy 
Mayor then they can wear the Deputy Consort Chain.  
 
The Deputy Mayor may wear the chain at Truro City Council civic events and 
when deputising for the Mayor. 
 
An important point to remember is that the dignity of the Office must be 
maintained. Civic insignia must not be worn in any other capacity or in 
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another authority’s area without that Council’s permission. 
 
Whilst wearing chains of office the Mayor, Deputy Mayor and 
Mayoress/Consort/Escorts should: 
• Act in a dignified and appropriate manner 
• Only wear civic insignia when undertaking official duties (They must ask 

for permission for it to be worn in any other capacity) 
• Wear appropriate formal attire, casual clothing (jeans, trainers, 

leisurewear) is not acceptable.  
• Not wear the chain with military uniform. 
• If a member of the Clergy they may wear the chain over clerical robes; 

academic dress is also permitted where appropriate to the occasion.  
 
When the Mayor is robed, the Mayor must be accompanied by Mace 
Bearers. 
 
In the Cathedral the Mayor should use the Mayoral chair and kneeler. 
Advance notice should be given to the Cathedral to organise this if the 
Mayor is planning to attend an event there. 
 
For insurance purposes the Chains must be kept in the custody of the Town 
Clerk; stored in the safe when not in use. There is a log that must be signed to 
record the movement of the chains. For transport, the chains must be kept in 
the lockable briefcase. Any loss, theft, or misplacement must be reported 
immediately to the Town Clerk. 

 
14 Receipt of Gifts  

The Code of Conduct requires Members, including Mayors, to register any 
gifts or hospitality worth £25 or more that are received in connection with their 
official duties as a Member, and the source of the gift or hospitality. Gifts or 
hospitality should be registered, together with its source, within 28 days of 
receiving it. It is suggested that all Members should treat any offer of a gift or 
hospitality that is made to them personally with extreme caution. 

 
15 The Civic Year – Events 

Below is a list of typical events which are organised during the Mayor’s year in 
Office. The Mayor (and members) should endeavour to attend these four 
events except for exceptional circumstances. 
 
Civic Service – The civic service is a celebration and a recognition of those 
who contribute to the City’s Civic life and is offered to new Mayors at the start 
of their Term of Office. 
 
Legal Service - This service celebrates the High Sheriff’s year in office and give 
thanks for all involved in the legal profession. It is held in the Cathedral and 
Mayors from across the county attend. It takes place in November each year. 
 
Annual Town Meeting - This is not the Annual Meeting of the City Council. It is 
a legal requirement that all parishes in England hold an ‘Annual Parish 
Meeting’ to which all local electors are entitled to attend. In Truro, the 
meeting is organised and chaired by the Mayor and is a celebration of what 
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projects, developments or initiatives are happening to improve and enhance 
the city. This event usually takes place in April. 
 
Remembrance Sunday – Remembrance Sunday is held on the Sunday 
nearest to the anniversary of Armistice Day. In addition to observing the two 
minutes’ silence at 11am, in the afternoon the Mayor and Councillors will be 
invited to parade through the City, led by the Lord Lieutenant, to the War 
Memorial. The Mayor will lay a wreath on behalf of Truro City Council in 
memory of those who gave their lives for their country. Following the laying of 
wreaths the procession returns to the Cathedral for a service of remembrance 
where a further wreath is laid.  
 
There are many other events that take place during the municipal year such 
as:   
• Twinning events (Truro is twinned with Morlaix in Brittany, France and 

Boppard on the Rhine, Germany  
• Garden parties 
• Opening ceremonies – shops and buildings  
• Britain in Bloom – welcoming the judges  
• Royal visits  
• Formal dinners  
• Funerals for previous Mayors and other dignitaries  
• School visits and award ceremonies June-July 
• Cultural days such as Filipino Cornwall Day and Black Voices Cornwall 
• Events in other towns such as Redruth Pasty Festival, Camelford Winter 

Festival and Penzance Mazey Day 
• Bombing Raid on Truro – 6th August  
• Poppies to Paddington  
• Christmas Carol services  
• Christmas Care Home Visits  
• St. Piran’s Day – 5th March 

 
In addition to these events, the Mayor is ex-officio a member of the following 
organisations automatically due to holding the office of Mayor: Cockin 
Charity, Furniss Coal Charity, Truro Civic Society, Truro Boppard Twinning, Truro 
Morlaix Twinning Association, The Elliott Exhibition Foundation and the 
Langarth Stewardship Steering Group.  

 
16 Town Twinning 

Truro has been twinned with Morlaix since 1979 and Boppard since 1991. 
Twinning encourages international links and contacts in the hands of ordinary 
people. These links are managed by Twinning Associations formed of 
representatives of the Council and the local population. Whilst the Council 
has a prominent part to play the success of the link depends on the active 
support of the townspeople. Any new links should arise this way too. 
 
The Twinning Associations organise visits to the twin towns and events for 
receiving foreign delegations. 

 
17 Political Activities 

The Mayor’s role is apolitical; political points should not be made. The Mayor 



Page 12 of 17 
 

should not attend any political gatherings in their capacity as Mayor and no 
reference to politics should be made during conversation or during speeches. 
Political colleagues should support the Mayor in this and respect the neutrality 
of the office, enabling the position of Mayor to be seen as ‘above politics’. 

 
18 Dealing with the Press and Media 

The press may frequently ask the Mayor or Deputy Mayor to comment on 
issues. The Mayor, as Chairman of the Council, should only speak on behalf of 
Council on issues that have been discussed by Council. If the matter has 
been discussed, the Mayor is at liberty to divulge that which Council has 
resolved, but no more. 
 
As Chairman of Council, by inference, it appears that the Mayor speaks on 
behalf of the City Council, which indeed they should, on ratified issues carried 
by a majority vote. It may be helpful to remove the word ‘I’ from any 
statement to the Press. If the word ‘I’ is removed, it must be replaced with 
either ‘it’ or ‘Council’, which focuses the mind and reminds the Mayor that 
they are issuing a statement not as themself, but as the representative of 
Council. 
 
Requests from the press or other media for an oral or written comment or 
statement from the Council, its Councillors or staff should be handled in 
accordance with the Council’s policy in respect of dealing with the press 
and/or other media. Normally, all comments are handled by the Town Clerk 
in conjunction with the Council’s Communications Team.  

 
19 Mayor’s End of Year 

The Annual Meeting of the Council notes the end of the outgoing Mayor’s 
Term of Office. They may make a short speech and should consider a few 
words of thanks for those who have supported the Mayoral Year. 
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FLAG FLYING 

1 Locations 
The City Council has four flagpoles as follows: 
• One freestanding at Waterfall Gardens 
• One freestanding at Trafalgar Roundabout 
• Two mounted on the Municipal Buildings 
 
Any new flagstaff’s erected by Truro City Council shall be subject to this 
policy. 

 
2 Procedure 

Flags are to be flown according to most recently published government 
guidelines (see reference below) as the Municipal Buildings are designated a 
local authority building. For simplicity this policy treats all flagpoles equally, 
regardless of mounted or freestanding with the exception that the Council 
does not fly a default flag on its freestanding flagpoles. 
 
In summary, flagpoles on the Municipal Buildings should not remain empty – 
the default flag flying will be the St Piran’s Flag if no other flag is being flown. 
 
If flying, the Union Flag must always be in the superior position which is either: 
• the highest flagpole 
• the centre flagpole where there is an odd number of poles of the same 

height, or 
• the left centre flagpole viewed from the front of the building, where 

there is an even number of poles of the same height 
 
In addition to this, by agreement with the Mayor and the Town Clerk, the City 
of Truro Flag or any other flag may be flown on any or all flagpoles for any 
length of time in accordance with the hierarchy of flags and The Town and 
Country Planning (Control of Advertisements) (England) Regulations 2007 as 
amended in 2012 and 2021. 
 
Flags are split into three categories. 
 

(a)  Flags which can be flown without consent of the local planning authority. 
• Any country’s national flag, civil ensign or civil air ensign 
• The flag of the Commonwealth, the United Nations or any other 

international organisation of which the United Kingdom is a member 
• A flag of any island, county, district, borough, burgh, parish, city, town 

or village within the United Kingdom 
• The flag of the Black Country, East Anglia, Wessex, any Part of 

Lincolnshire, any Riding of Yorkshire or any historic county within the 
United Kingdom 

• The flag of Saint David 
• The flag of Saint Patrick 
• The flag of any administrative area within any country outside the 

United Kingdom 
• Any flag of His Majesty’s forces 
• The Armed Forces Day flag 
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(b) Flags which do not need consent of the local planning authority provided 
they comply with further restrictions (referred to as “deemed consent” in the 
Regulations) 

• house flag – flag is allowed to display the name, emblem, device or 
trademark of the company (or person) occupying the building, or 
can refer to a specific event of limited duration that is taking place in 
the building from which the flag is flown 

• any sports club (but cannot include sponsorship logos) 
• the Rainbow flag (6 horizontal equal stripes of red, orange, yellow, 

green, blue and violet). 
• specified award schemes – Eco-Schools, Queen’s Awards for 

Enterprise and Investors in People 
• the NHS flag 
• certain environmental awards  

 
(c)  Flags which require consent of the local planning authority (“express 

consent”) 
Any flag not identified above requires express consent from the local 
planning authority before it can be flown. 
 
Two flags on the same vertical flagpole on the roof of a building are 
permitted provided one of the flags is from category (a) (flags which do not 
need consent such as a national flag) and that flag is flown in the superior 
position. Otherwise only one flag on a vertical flagpole on the roof of a 
building is permitted. 
 
There are no restrictions on the size of flag, however, the size of any character 
or symbol displayed on the flag where the flag is flown within the conservation 
area may be no more than 0.75 metre in height. 
 
In circumstances where the weather conditions are believed to pose a risk to 
safety, as determined by a member of the senior management team, the 
flag being flown at the time may remain in situ longer than scheduled, be 
removed sooner than planned, or could result in any flag not being flown for 
any day(s) it was scheduled to be - or at all. 

 
3 Conditions 

All requests must be in writing to the Town Clerks office and will only be 
considered if a suitable flag is provided by the requestee. Suitable here 
meaning of a specification adequate to withstand the elements without 
posing a risk to the safety of people or places. 
 
Truro City Council does not accept any liability for the damage done to the 
flag or caused by the flying of the flag supplied by the requestee. 
 
All flags must be: 
• be maintained in a condition that does not impair the overall visual 

appearance of the site 
• be kept in a safe condition 
• not obscure, or hinder the interpretation of official road, rail, waterway 

or aircraft signs, or otherwise make hazardous the use of these types of 
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transport 
 
4 Specific Procedures 

Designated Days For Flying The Union Flag 
• Commonwealth Day (second Monday in March) 
• His Majesty The King’s Wedding Anniversary 
• St George’s Day (in England) 
• Coronation Day 
• Official Birthday of His Majesty The King 
• Birthday of HRH The Prince of Wales 
• Birthday of Her Majesty The Queen 
• His Majesty The King’s Accession 
• Remembrance Day (second Sunday in November) 
• Birthday of His Majesty The King 

 
Half Mast 
Half-mast means the flag is flown two-thirds of the way up the flagpole, with 
at least the height of the flag between the top of the flag and the top of the 
flagpole. Flags cannot be flown at half-mast on poles that are more than 45° 
from the vertical. 

 
When a flag is to be flown at half-mast, it should first be raised all the way to 
the top of the mast, allowed to remain there for a second and then be 
lowered to the half-mast position. When it is being lowered from half-mast, it 
should again be raised to the top of the mast for a second before being fully 
lowered. 
 
When a British national flag is at half-mast, other flags on the same stand of 
poles should also be at half-mast or should not be flown at all. Flags of foreign 
nations should not be flown, unless their country is also observing mourning. 
 
Death of Mayor, Former Mayor, or Serving Councillor 
In the event of the death of the current Mayor, a former Mayor, or any current 
serving member of Truro City Council the municipal flag should be flown at 
half-mast from the Municipal Buildings on the day of the funeral. The Union 
Flag takes precedence if this falls on a designated day for flying the Union 
Flag. 
 
Death of a Sovereign 
This should be read in conjunction with Operation London Bridge and the 
Death Of A Of Senior National Figure in this document. 
 
Following the death of a Sovereign all official flags, including the Union Flag, 
should be half-masted from as soon as possible until 08.00 the day following 
state funeral. Flags may be flown overnight during this period but should 
remain at half-mast. 
 
Official flags in this instance are defined as national flags of the home nations, 
Crown Dependencies and Overseas Territories, Ensigns and Ships’ colours. Any 
non-official flags flying or due to be flown, such as the Rainbow Flag or the 
Armed Forces Day Flag, should be taken down and replaced with a Union 
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Flag at half-mast. 
 
Other official flags scheduled to be flown can be flown as normal, but at half-
mast. 
 
The only exception to half-masting during this period of mourning is on the 
day of the Accession Council on which The King is formally proclaimed. The 
Union Flag and all other official flags should be raised to full mast before 11:00 
and remain at full mast until after proclamation, at which time the Union and 
official flags should return to being flown at half-mast. 

 
D Day Union Flag at half-mast. 
D+1 Flags at half-mast until 11 a.m. 
D+1 Flags flown at full mast for Proclamation. 
D+2 Flags return to half-mast unless local Proclamation. 
D+2 Flags full mast for Proclamation then returned to half-mast. 
D+3 until D+11 At 8.00 a.m. the day following funeral, flags to return to full 
mast or removed. 
For the death of someone other than the Sovereign, the flag shall remain at 
half-mast until D+11 when it will return to full mast. 
 
Reference 
• https://www.gov.uk/government/publications/flying-flags-a-plain-

english-guide/flying-flags-a-plain-english-guide 
• https://www.gov.uk/guidance/designated-days-for-union-flag-flying 
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DEATH OF A OF SENIOR NATIONAL FIGURE 

1 Who is a Senior National figure 
 Senior National figures could be any of the following: 

• The Sovereign 
• Senior Members of Royal Family (six) 
• Other Members of the Royal Family (four) 
• Prime Minister or Former Prime Minister 
• Serving MP 
• Mayor 
• Other Prominent Person 
  

2 Death Of A Prominent Person 
On the event of the death of a senior national figure it is likely that guidance 
will be issued by Government or the Palace, this will be interpreted by the 
Town Clerk; the Clerk will then enact an appropriate course of action. 

 
3 Death of the Monarch – London Bridge Protocol  

The government have a protocol, Operation London Bridge, which sets out 
the process following the death of a national figure an updated version 
would be released following the death. 
 
This protocol includes operational information for Truro City council staff as 
well as the formal procedure required on the death of a monarch. Please 
note there is a separate document for the deaths of other members of the 
Royal Family and a senior national figure i.e. Prime Minister. Guidance should 
always be sought from official sources (Lord Lieutenant’s office) in the event 
of the death of The King or another senior figure, to ensure there are no 
changes to this protocol.   
 
Operation London Bridge is the name of the plan for what will happen in the 
days following the death of HM King Charles III. Following the official 
announcement from Buckingham Palace, 10 days of state mourning will 
follow. D day is death day and D10 is the date of the full state funeral in 
Westminster Abbey, unless D10 falls on a Sunday in which case the funeral will 
be held on D11 Monday.  
 
Implementation of the Protocol Plans to mark a death should be 
implemented only when a formal announcement has been made. 
 
Authority to Act 
For the Sovereign or another senior member of the Royal Family, the decision 
to implement the protocols is delegated to the Town Clerk or Deputy in 
consultation with the Mayor. All Communications being led by the Town Clerk 
or Deputy, supported by the TCC Communications team.  
 
The day of the death of the Sovereigns will be known as D-Day, then D+1, D+2 
etc. through the ten days of national Mourning. The state funeral will be held 
on D+10, except if this date falls on a Sunday, when the funeral will be on 
D+11. 
Please note that Truro as the county town will host two proclamations. One as 
the county town and one as the city of Truro. 
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