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TRURO CITY COUNCIL COMMUNITY GRANT APPLICATION

Purpose

Truro City Council budgets each year to support non-profit-making organisations and groups in the
community. This policy is to ensure that grants are awarded fairly, legally, and provide value for
money to the taxpayers of Truro.

Definition

A grant is any payment made by Truro City Council to be used by an organisation for a specific
purpose in the furtherance of the wellbeing of the community and which is not directly controlled
or administered by Truro City Council.

Typically grants are awarded between £50 and £750, there is a maximum of £1000.00, and no
more than 50% of the project costs if over £500.00. This grant scheme may be advertised at any
time.

Applications should be submitted to the Town Clerks Department seven days before either the
June, October, or February meetings of the Finance and General Purposes Committee. (The exact
dates of these meetings can be found at www.truro.gov.uk)

Eligibility
To be eligible for a grant the applicant must evidence that it fulfils all of the following
requirements:
o Be a charity, voluntary organisation, community group, or other non-profit making body.
o Provide accounts no older than eighteen months.
o Have a bank or building society account in the name of the organisation. (Grants to
successful applicants will only be paid via BACS. Payments cannot be made to individuals.)
o Have appropriate policies, measures, and insurances in place for the activities the
organisation is engaged in. If evidence of this is requested and not provided to the
satisfaction of council the application may be denied.
o Be available, if requested, to attend and present, or answer questions on their grant
application during the Committee meeting where your application will be heard.
o Complete an end of grant report within two months of the conclusion of any activity
funded via a grant from Truro City Council.
o Be available to report on the results of their funded activity at the next available Annual
Town Meeting.
o Not have been awarded or refused a grant by Truro City Council for similar purposes in the
past twelve months.

For the application to be eligible it must:
o Be for activity that benefits the people of the Parish of Truro.
Not be the direct replacement of statutory funding.
Not promote a certain political and/or religious belief.
Not be to recover costs retrospectively.
Not be for the repayment of any borrowing.
Be for a specific project. Applications for general, maintenance, staff, or revenue costs may
be considered but are likely to be refused.
o Have completed the application form.

O O O O O


mailto:info@truro.gov.uk
http://www.truro.gov.uk/

o Provide when requested further information.
o Be prepared to provide evidence of three competitive quotes if project cost is over
£1000.00, where appropriate.

No requests will be considered from organisations or individuals who have outstanding obligations,
commitments, or disputes with Truro City Council until such time as these are resolved to the
satisfaction of the Council.

Conditions

o Inthe event of a project/scheme/venture not proceeding the grant should be returned to
the Council for redistribution to another organisation.

o Recognition of the Council’'s support must be given on all printed and electronic material
produced by the organisation, in an agreed format.

o The grant must be spent for the purposes it was awarded in no more than two years from
date of issuance.

o An audit trail of receipts and supporting documents must be retained and made available
to the Council on request.

o On-going commitments to award grants in future years will not be made. A fresh
application will be required each year.

This grant scheme may be ended at any time by the Council at which point any applications not
yet determined will be refused.

Awarding

The Council will determine grants at certain meetings of its Finance and General Purposes
Committee. These are its June, October, and February meetings. Applications will not be
considered outside of this schedule, regardless of project timescales; this is to protect funding for
applications received later in the municipal year. The total budget divided by the number of
meetings left in the budgetary year where grants are determined will set the maximum amount
that can be awarded at the next meeting. For example, three meetings a year and a budget of
£10,000.00 would be £3333.33 at each meeting. 10000 / 3 = 3333.33.

Your application may be refused for one or more reasons. For example, your application does not
meet the eligibility criteria, it is not complete, there is a lack of remaining funds for grants, the
project is considered too high arisk for public money, it may be harmful to the Council’s image if
supported - this list is not exhaustive. It may be that you are invited to re-apply following
amendments to your application or a request to provide further information.

All applications will be considered on their merits. Awards will be at the discretion of Council and
all decisions are final. There is no process of appeal. If refused you may request that the
application is reconsidered at the next grants meeting. Once a decision has been made you will
be notified by letter, payment will be made to the account details provided within three weeks.



TRURO CITY COUNCIL COMMUNITY GRANT APPLICATION
Allinformation requested below must be carefully and clearly set out in block letters.
Responsibility for any error or omission rests with the person signing this form.

DETAILS OF APPLICANT

Name of organisation’s
representative

Role of organisation’s
representative

Contact Address

Email Address

Telephone Number

Name of the organisation

Organisation Type (e.g.
Community Group, Registered
Charity, Voluntary Organisation
or Statutory Agency.)

Organisation Number (e.g.
Charity No. if applicable)

Geographical Area Covered by
Organisation

Purpose of Organisation

Have you previously applied for
a grant from Truro City Councile
(Please provide details of when,
how much requested, what for,
and if successful.)

DETAILS OF PROJECT

Project Name

Start Date

End Date

Total Cost (£)

Grant Applied for (£)




Description of Project.

Where will project/activity take
place in Truro?

Who will benefite How does the
project contribute to the
objectives of Truro City Councils
Business Plang

What evidence do you have
that this activity is needed?

How will the project be
managed and its success
measured?

What will the money be spent




on? (Provide a full breakdown of
project cost(s) identifying what
cost(s) this grant would be spent
on).

WHAT, IF ANY, OTHER SUPPORT DO YOU HAVE?

Organisation

Contribution Sought (£)

(please pick as appropriate)
Applied / Granted / Refused

Organisation

Contribution Sought (£)

(please pick as appropriate)
Applied / Granted / Refused

ATTACHMENTS

A copy of your organisation's most recent bank statements |:|

Copies of all relevant Employer’s, Building & Public Liability Insurance Certificates & Title Deeds if

appropriate |:|

A letterhead showing the organisation’s address and contact details |:|

A copy of your constitution and articles of association (or similar documents if the above do not

exist, showing the organisation's status) D

A copy of your organisation's latest set of accounting statements (Mandatory For All Applications) |:|

Copies of any letters of support for your project D

Evidence of competitive quotes if project cost is over £1000.00 |:|

BACS DETAILS

Bank Name

Bank Address

Account Number

Sort Code

Name on Bank Account

Email address for remittance




DECLARATIONS

By signing below

| declare that, to the best of my knowledge, the information given in this application form and in
any enclosed supporting document is correct.

| declare that | have read the Council’'s Grant Policy and believe to the best of our knowledge
that we meet the criteria set out by the Policy.

| agree to the publication of this application, any associated materials, and additional
information provided for the purpose of applying for a grant may be made publicly available by
Truro City Council. (Contact details of private individuals and signatures will be redacted.)

| accept the following:

O

Truro City Council will have permission to publicise the project/activity in the local media,
social media and on its website.

that any false information provided, even if done so in good faith, may lead to the
withdrawal of the grant offered,

that any grant offered will be used only for the purposes set out in this application and in
accordance with any grant offer letter/grant contract

that we will provide reports on progress at the request of the Town Council including
photos or documentation where relevant/requested

that should any grant offered not be used in accordance with the terms and conditions
set by the Council, we undertake on behalf of the organisation to repay the outstanding
amount to the Town Council on demand.

Signed:

Name:

Date:

Please return completed form to:

By Email :
info@truro.gov.uk

By Post:

Town Clerk's Department
Municipal Buildings
Boscawen Street

Truro

Cornwall

TR1 2NE
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