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TRURO CITY COUNCIL PROCEDURAL GUIDANCE 2025 

 
1 Co-option of Councillors 
(i) Prior to the agenda being distributed for the co-option meeting, candidates shall be 

invited to submit a personal statement setting out their experience, skills and why they 
want to join the council. These shall be circulated to members of the council together 
with the notice and agenda. Each candidate shall be asked to address the meeting 
for no longer than five minutes (the order to be decided by lot). 

 
(ii) The Mayor (or in their absence the chairman of the meeting) shall ask all the candidates 

randomly the same questions, selected from those submitted by members to the Town 
Clerk prior to the meeting. 

 
(iii) The Mayor (or in their absence the chairman of the meeting) shall request a show of 

hands in favour of a secret ballot. In accordance with standing order part B 9(b), if at 
least one-third of members present vote in favour, the council will proceed to a secret 
ballot, without discussion. Otherwise, the vote shall be by show of hands. 

 
(iv) In accordance with standing order 9(a), where there are more than two candidates for 

one vacancy, a person must get a majority of votes over all the other candidates. Thus, 
where candidate A receives four votes, and candidates B and C each receive two, A 
is not elected because they have the same number of votes as B and C put together 
and does not have a majority over their combined votes. Where there are more than 
two candidates the candidate with the least number of votes is eliminated, so the final 
vote is between two candidates only. An abstention is not a vote and not part of the 
count. 

 
2 Council Members – Details of Service List 

(i) Following the election or co-option of new members of the council, a list of all members 
shall be drawn up. Members shall appear on the list according to their length of 
continuous service.  

 
(ii) Where, following an election, two or more members are elected to the council for the 

first time or return after a break of service, they shall be placed on the list according to 
the number of votes cast, expressed as a percentage of the total ward electorate 
eligible to vote on the day of poll, with the new member achieving the highest 
percentage point across the city placed at the head of the list of new members and 
the other new members following in percentage point order. 
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(iii) Where new members have been returned unopposed or are co-opted to the council, 
they shall be placed on the list in an order decided by drawing lots, but after those from 
contested elections. 

 
3 Selection of Mayor and Deputy Mayor in a Non-Election Year and Election of 

Mayor/Deputy Mayor in an Election Year 
To ensure the required experience needed for, and a fair rotation of Mayoral 
responsibilities, duties, and enjoyment of the privilege that the position entails: 

 
(i) Prior to February/March in a non-election year, or in an election year, at the annual 

meeting held in May at the first meeting of council, at which the selection of the Mayor 
and Deputy Mayor shall take place, members of the council shall be circulated with a 
list of members in their respective groups together with ’Council Members - Details of 
Service List’. These groups are to indicate who should be considered for either position 
in order of experience and fair sequence. The groups shall comprise of the following:- 
 
Group A Members who have served continuously for at least three years and have 

not previously held the office of Mayor;  
 
Group B Members who have not served continuously for at least three years in their 

current term, but have at least three years interrupted service and have not 
previously held the office of Mayor; 

 
Group C Members who have at least three years continuous or interrupted service 

and have previously held the office of Mayor four or more years previous to 
the forthcoming Mayoral year; 

 
Group D Members who have at least three years continuous or interrupted service 

and have previously held the office of Mayor three or fewer years previous 
to the forthcoming Mayoral year; 

 
Group E Members who have served less than three years, either continuously or 

interrupted, and have not previously held the office of Mayor. 
 
Group F Members who have served less than three years, either continuously or 

interrupted, and have previously held the office of Mayor. 
 
Note: Groups E and F are particularly applicable in the event of a completely new 

council being elected. 
 
The duration of service shall be calculated, as at the date the new Mayoral year will 
commence. 
 

(ii) Eligibility for Nomination 
The Local Government Act 1972 Section 15 sub section 1 states that “the chairman of a 
parish council shall be elected annually by the council from among the elected 
councillors”. 
 
Councillors are advised to refer to the Details of Service of Council Members list when 
considering these nominations. 
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Members who are not prepared to allow their name to go forward for nomination shall 
notify the Town Clerk in writing, prior to the meeting at which the selection is undertaken. 
Any Councillor who is willing to be considered for Mayor or Deputy Mayor should seek 
a proposer and seconder to support their nomination. All those prepared to stand will 
be noted on the Annual Meeting agenda and on the voting slip to be used at the 
Annual Meeting. 
 

(iii) Selection of Mayor in a Non-Election Year and Election of Mayor in an Election Year 
At the February/March meeting of the council, or in an election year, at the annual 
meeting held in May, the Town Clerk shall remind members of the policy of the council 
that, in normal circumstances the office of Mayor of the city for the ensuing year maybe 
offered to the current Deputy Mayor unless they are unwilling to serve. The Town Clerk 
will also remind members of the policy of Council to follow the recommendation for 
selection of Mayor and Deputy-Mayor as laid out in procedural guidance 3 (i) for fair 
rotation. 
 
If there is only one nomination for Mayor, the current Mayor (or in their absence the 
chairman of the meeting) shall, call for a proposer and seconder in respect of the 
nomination for Mayor, after which the Mayor (or in their absence the chairman of the 
meeting) shall request a show of hands in favour of a secret ballot. In accordance with 
standing order part B 9(b), if at least one-third of members present vote in favour, the 
council will proceed to a secret ballot. Otherwise, the vote shall be by show of hands, 
to determine whether or not the nomination is successful. If the nomination is 
unsuccessful, then the current Mayor will call for nominations from members present. 
 
In accordance with standing order 9(a), where there are more than two nominees for 
Mayor, a person must get a majority of votes over all the other nominees. Thus, where 
nominee A receives four votes, and nominees B and C each receive two, A is not 
elected because they have the same number of votes as B and C put together and 
does not have a majority over their combined votes. Where there are more than two 
nominees, the nominee with the least number of votes is eliminated, so the final vote is 
between two nominees only. An abstention is not a vote and not part of the count. 

 
(iv) Selection of Deputy Mayor in a Non-Election Year and Election of Deputy Mayor in an 

Election Year 
If, under unusual circumstances, the current Mayor is to serve for one further year, then 
the current Deputy Mayor may indicate that that they are willing to accept a further 
term and will be added to the voting slips for the Deputy Mayor election. 
 
Immediately after the selection of the Mayor, or election of the Mayor (or in their 
absence the chairman of the meeting) in an election year, for the ensuing year the 
Town Clerk shall advise the council of the names of the next members who meet the 
criteria set out in part 3(i & ii).  
 
If there is only one nomination for Deputy Mayor, the Mayor (or in their absence the 
chairman of the meeting) shall, call for a proposer and seconder in respect of the 
nomination for Deputy Mayor, after which the Mayor (or in their absence the chairman 
of the meeting) shall request a show of hands in favour of a secret ballot. In accordance 
with standing order part B 9(b), if at least one-third of members present vote in favour, 
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the council will proceed to a secret ballot. Otherwise, the vote shall be by show of 
hands, to determine whether or not the nomination is successful. 
 
In accordance with standing order 9(a), where there are more than two nominees for 
Deputy Mayor, a person must get a majority of votes over all the other nominees. Thus, 
where nominee A receives four votes, and nominees B and C each receive two, A is 
not elected because they have the same number of votes as B and C put together and 
does not have a majority over their combined votes. Where there are more than two 
nominees, the nominee with the least number of votes is eliminated, so the final vote is 
between two nominees only. An abstention is not a vote and not part of the count. 
 

4 Selection of Committees 
A Committee Selection Committee, comprising the Mayor and Deputy Mayor for the 
time being, together with five other Members of the Council, shall be elected by ballot 
of the whole council at the ordinary meeting of the council held in March/April, or, in 
an election year, at the Annual Meeting held in May (standing order part B 6(j)(vii)). The 
Mayor (or in their absence the chairman of the meeting) shall request a show of hands 
in favour of a secret ballot. In accordance with standing order part B 9(b), if at least 
one-third of members present vote in favour, the council will proceed to a secret ballot, 
without discussion. Otherwise, the vote shall be by show of hands. 
 
The Mayor and Deputy Mayor, shall be Chairman and Vice Chairman respectively of 
the Committee Selection Committee or, in the absence of both, the committee shall 
be chaired by a member appointed at the meeting. 
 
Immediately following the election of the Committee Selection Committee, or in the 
year of the ordinary election of councillors immediately following such election, the 
Town Clerk shall circularise all members of the council requesting details of their 
preference for membership of the standing committees and shall submit details of the 
replies received to the meeting of the Committee Selection Committee to enable the 
committee to make its nominations to the council. Each member to be informed that 
they must indicate their first, second and third choices, but that they can also indicate 
the committee(s) on which they do not wish to serve. 
 
At a meeting of the Committee Selection Committee held between the adjournments 
(i.e. after the Mayor Making Ceremony in a non-election year) of the council’s Annual 
Meeting it shall consider the preferences expressed by members and nominate 
members to serve on the standing committees of the council, such nominations to be 
reported to the adjourned Annual Meeting of the council each year, for approval..  
 

5 Composition of Committees 
(i) Except where otherwise provided by statute or a scheme made under statutory 

authority, the Mayor and Deputy Mayor shall be a member of every committee, sub-
committee or working party appointed by the council or its committees. 
 

(ii) The membership of each standing committee shall be: 
(a) Finance and General Purposes 

Mayor, Deputy Mayor and nine members elected in accordance with standing 
order part B5 together with the Chairman of the Parks and Amenities Committee. 
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In the absence of the Chairman of the Parks and Amenities Committee the vice-
chairman is permitted to attend and to vote. 
 

(b) Parks and Amenities 
Mayor, Deputy Mayor and nine members elected in accordance with standing 
order part B5 together with the chairman of the Finance and General Purposes 
Committee. In the absence of the Chairman of the Finance and General 
Purposes Committee, the Vice-Chairman is permitted to attend and to vote. 
 

(c) Planning 
Mayor, Deputy Mayor, and ten members elected in accordance with standing 
order part B5. 
 

(d) Staffing 
Five members elected in accordance with standing order part B5. Mayor, Deputy 
Mayor, Chairmen and Vice-Chairmen of Parks and Amenities and Finance and 
General Purposes will not be considered for this committee. 

 
6 Bank Account Signatories 

As a minimum, the Mayor, Deputy Mayor, Chairman and Vice-Chairman of the Finance 
and General Purposes Committee, Town Clerk and Deputy Town Clerk shall be 
Signatories to the Council bank accounts. 


