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Pre-Qualification Questionnaire (PQQ) 

1. Introduction 
Thank you for your interest in supplying goods or services to Truro City Council. This 
Pre-Qualification Questionnaire (PQQ) assesses your suitability as a potential supplier. 
It enables us to evaluate your financial stability, technical capability, legal 
compliance, and alignment with our ethical, environmental, and social value 
objectives. 

Completing this form is the first step in our procurement process. Information 
provided will be treated in strict confidence and used solely for evaluation purposes. 
Submission of the PQQ does not guarantee inclusion in future tenders or contracts. 

Please ensure all sections are completed accurately and attach the requested 
documentation. If you have any questions, contact: 

Mark Wright BSc (Hons), MIET 
Facilities Manager 
Truro City Council 
Truro Community Library 
Union Place 
Truro 
TR1 1EP 

 Mob: 07904 762 053 

Website: www.truro.gov.uk 
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Section 1: General Information 
Company Details 

Company Name:  
Registered Address:  
Contact Name:  
Contact Position:  
Email:  
Phone Number:  
Company Registration Number:  
VAT Registration Number:  

Business Structure 
Legal status of your business (e.g., sole 
trader, partnership, limited company, 
etc.): 

 

Year Established:  
Number of Full-Time Employees:  

Nature of Business 
Brief description of the goods or 
services you provide: 

 

Primary Industry Sector:  
Do you, or any individual involved in 
your organisation, have any personal, 
financial, or professional interests, 
relationships, or affiliations with any 
current or former employees, elected 
members, or contractors of Truro City 
Council that may result in a conflict of 
interest? If yes, please provide full 
details, including the nature of the 
relationship and any potential impact 
on this procurement process. 

Yes ☐ No ☐ 

Further Details: 
 

Section 2: Financial and Economic Standing 
Financial Information 

What was your turnover for the last 
three financial years? 

Year 1 Year 2 Year 3 
   

Please submit copies of your audited accounts for the past three financial years with your 
application. Unaudited or management accounts will be accepted for evaluation if your 
business does not produce audited accounts. 

Insurance Coverage 
Public Liability Insurance (£): Minimum 
coverage of £5 million. 

 

Employers' Liability Insurance (£): 
Minimum coverage of £10 million. 
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Professional Indemnity Insurance (£): 
Minimum coverage of £2 million. 

 

Please submit copies of valid insurance certificates with your application. 
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Section 3: Technical and Professional Capability 
Relevant Experience 

 Client 1 Client 2 Client 3 
Client Name:    
Contract Value:    
Scope of Works:    
Duration of the Project:    
Client Contact Details:    

Resources & Capability 
Details of equipment, tools, or 
technology relevant to the 
services provided: 

 

Number and qualification of 
key personnel assigned to the 
contract: 

 

Subcontracting 
Will you use subcontractors? Yes ☐ No ☐ 
If yes, please give details:  
Subcontractor Names:    
Scope of Works:    
How will you ensure contractor 
compliance? 
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Section 4: Legal & Regulatory Compliance 
Legal & Regulatory Compliance 

Are you compliant with the Health and 
Safety at Work Act 1974? Yes ☐ No ☐ 

Do you have a health and safety policy? Yes ☐ No ☐ 

Are you compliant with the Equality Act 
2010? Yes ☐ No ☐ 

Do you have an equality and diversity 
policy? Yes ☐ No ☐ 

Do you have an environmental policy? Yes ☐ No ☐ 

Do you acknowledge receipt and agree 
to comply with the Truro City Council 
Contractors Code of Conduct? 

Yes ☐ No ☐ 

Where applicable, please submit copies of your policies with your application and a 
sample of a recent project's risk assessment and method statement. 

Please list any relevant accreditations or 
certifications (e.g., ISO 9001, ISO 14001, 
Constructionline, CHAS): 

 

Where applicable, please submit copies of your certifications with your application. 

Outline any sustainability initiatives or 
practices your company employs:  

Section 5: Ethical Practices & Social Value 
Ethical Practice & Social Value 

Confirm compliance with the Modern 
Slavery Act 2015: Yes ☐ No ☐ 

Do you acknowledge receipt and agree 
to comply with the Truro City Council Anti-
Bribery and Corruption Policy? 

Yes ☐ No ☐ 

Do you provide apprenticeship or training 
programs? Yes ☐ No ☐ 

How many apprentices do you currently 
employ?  

Where applicable, please submit copies of supporting documentation with your 
application. 

Describe any initiatives your company 
undertakes to contribute to the local 
community, providing specific examples or 
measurable outcomes where possible: 
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Section 6: Declaration 
Declaration 

By signing this document, you declare that the information in this questionnaire is 
accurate and complete to the best of your knowledge. You understand that false 
information could result in disqualification from the procurement process. 

Name:  

Position:  

Signature:  

Date:  

Attachments: 

Accounts: ☐ 

Insurance Certificates: ☐ 

Policies: ☐ 

Certifications & Accreditations: ☐ 

Sample RAMS: ☐ 

Supporting Documentation: ☐ 

 


	1. Introduction
	Section 1: General Information
	Section 2: Financial and Economic Standing
	Section 3: Technical and Professional Capability
	Section 4: Legal & Regulatory Compliance
	Section 5: Ethical Practices & Social Value
	Section 6: Declaration

