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EMERGENCY COMMITTEE TERMS OF REFERENCE 

The purpose of the committee is to prepare and maintain an emergency plan. 
 
The emergency plan provides local information, guidance, and a framework for 
local assistance in the event of an emergency incident within the parish of Truro. 
 

1. Membership 
1.1. The committee shall have seven members including the Mayor and Deputy 

Mayor ex-officio, and five members co-opted in accordance with standing 
orders at the annual meeting of council. 

1.2. The Committee shall elect a Chairperson and Vice-Chairperson for each 
civic year. 

1.3. Co-opted members may join the committee during the year if authorised 
by the Council. 

1.4. Three members of the committee shall constitute a quorum for meetings. 
1.5. Attending Officers: Committee Clerk, Parks Administrator, and any other 

appropriate staff. 
 

2. Meetings 
2.1. The frequency should be at least twice a year, unless the chairperson 

decides the agenda does not warrant a meeting. 
 

3. Roles & Responsibilities 
3.1. Prepare and maintain an Emergency Plan. 
3.2. Annually review the Emergency Plan, all associated registers and 

information and where necessary recommend amendment to Council for 
adoption. 

3.3. Ensure the plan is issued to plan holders and a redacted version available 
to the public. 

3.4. Consider emergency planning training for members, staff, and volunteers. 
 

4. Specific Functions 
4.1. Liaise with local authority Emergency Planning Officers and emergency 

services. 
4.2. Implement the Community Emergency Plan in the event of an emergency. 
4.3. Co-ordinate a response on behalf of the City Council and its community in 

conjunction with emergency services and other responders. 
4.4. Provide information to the public. 



4.5. Provide local information and identify resources to emergency services, 
local authorities, groups, and organisations. 

4.6. Manage community reception/rest centre planning and activation. 
4.7. Engage the community, recruit volunteers and allocate tasks as required 

by the Emergency Plan. 
4.8. Appoint members to attend multi-agency meetings as organised by the 

lead authority. 
4.9. Notes that Truro City Council communications to issue press statements 

regarding emergency planning on behalf of Council or its Committees. 
4.10. Assist with the co-ordination of activities in the event of an emergency and 

communicate with members of the public affected by an emergency. 
4.11. Ensure all plan holders are aware of the procedures of the Community 

Emergency Plan and the role which the council and the community 
undertakes in the event of an emergency in the City. 

4.12. Undertake annual emergency safety review days and sessions to ensure 
that the Emergency Plan is up to date and fit for purpose 

 
5. Delegated Powers 

5.1. Decisions made by this committee serve as recommendations to Council 
save the following exceptions (a) and (b) below: 
 
(a) The Council may consider from time to time delegating specific 
responsibilities to this Committee (within the scope of the LGA 1972 s101) 
but excluding any powers that cannot be delegated by the Council e.g. 
issuing a precept for the rate (s67 LG & FA 1992). Any such delegated 
responsibility shall be clearly identified and defined within the Council 
Minutes. 
 
(b) To set up and administer sub-committees and working parties to 
facilitate the work of this Committee and for no other purpose. The 
Committee shall determine the terms of reference and protocols for the 
sub-committee and working parties that shall report to this Committee.  No 
sub-committee or working party shall be formed or operated without terms 
of reference and protocols. 

 
5.2. Where matters have been delegated to this Committee for approval, it 

shall comply with all Council’s policies, protocols, systems and procedures 
including Standing Orders and Financial Regulations and any other statute 
or codes within legislation. 

 
5.3. To authorise the Parks Administrator to organise emergency planning 

training opportunities as appropriate. 


